[image: image1.png]OFFICE OF THE INSPECTOR GENERAL

DIVISION OF REGULATED CHILD CARE
CHILD CARE FACILITY
LICENSURE SURVEY

NAME OF FACILITY

ADDRESS

CITY, STATE, ZIP

LICENSE NUMBER

t hereby confirm that | have executed a survey at the above facility in accordance with the laws of the
Commonwealth of Kentucky and the standards of the Office of the Inspector General.

SURVEYOR SIGNATURE

SURVEYOR SIGNATURE

NOTE: The contents of this document are exempt from Kentucky’s Open Records Act pursuant to KRS 61.878. This document contains
the notes, observations and conclusions of an employee of the Cabinet for Health and Family Services, Office of Inspector General,
Division of Regulated Child Care that were prepared during a licensure survey in performance of the agency's statutory and regulatory
duties. ’
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SURVEYOR

SURVEY START TIME

SURVEY END TIME

EXIT CONFERENCE
START TIME

EXIT CONFERENCE END

TIME

NAME OF STAFF IN
CHARGE (730)

POSTED TAG

ITEMS

COMMENTS

Diagram

Disaster 600

{Written)

Disaster Plan 600

License 200

MANDATORY TAG COMMENTS
WRITTEN ITEMS

Child Abuse/ 930/

Neglect Protocol 1020

Chain of Command/ 320-

Organizational Chart 330

Daily Attendance 530 |
Records ]
Disaster Drill Records 580 i
(Quarterly) !
Discipline Policy 1170

Falsification of Records | 470 !
Field Trip Permission 520

Fire Drills (Monthly) 05390

Fire Marshal 2150

Job Description 310

LIABILITY INSURANCE

Menu 1500

Rights

Parent/ Child 480

Services / Rates | 360

SOD/POC 360

FIRST AID TAG 1240

Adhesive
Bandages

Liquid Soap

Cold Pack

Medical Tape

i CPR
Mouthpiece

Scissors

Disposable
Gloves

Sterile Gauze

First Aid Book

Thermometer

Flashlight

INITIAL SURVEY
ONLY

TAG COMMENTS

Director
Qualifications

830-
680

Approved Water
Source

1760-
1770

Approved Sewer

1780-
1790

Approved Zoning

090

AUTOMOBILE INFORMATION

Automobile
Insurance Company

1820

Effective Date

Palicy Number

Safety inspection
Requirement

1840

Liabillty Insurance | 0130 |
Liability insurance
Company Name
Policy Number
Effective Dates i
Dollar Amount
Medical protocal for | 1250
sick children
Notification of 0190/
Changes to DRCC 950
Orientation Training | 1020
Policy
Parent Handbook
(Review Document}
Personnel Pelicies 300
Permission to 1260~
Administer 1290
Medication
Policies & 290
Procedures
Program of Activities | 1030-
1080
Qualified Substitutes | 0760
Staff Evaluations 420
Staff Hours 550
| Staff Meetings 410
i
i State Regulations for | 260
Staff
| Transportation Policy | 1830
i {Written policy)

Seat belts for
children

1870/
1900

Certification from the
Transportation
Cabinet for 12 or
more passengers

1850





[image: image3.png]ERVIHUNMENT 1IEMD/ | 1AU CUMMEN 3 OUIUUUR PLAYGROUND
PHYSICAL PLANT l Equipment clean, | 2180
Bathroom-1 failet and | 2060 i safe and in good
basin per 20 children/ repair !

1 urinal for 10 boys Fenced Play 1 2160
Bathroom sink inor | 2130 Area |
adjacent to changing | Freefrom 2160
area hazards
Bathroom clean and 1810 Free from litter 2160
in good repair and trash
Bathroom-ventilation | 1810 Adequate ground | 440
to outside air covering .
¢ Building Suitability 2000 Meets physical 2180
developmental
Facility Telephone 2080 needs of children
in different age !
Food protected from 1540 groups i
contamination No sharp points 2180
Food safe for 1530 or edges/No
consumption | dangerous
Food Service Permit | 1510 | hardware
\ Notripping 2180
Food Sarvice Permit Number : hazards
Shaded and out 2140
Freezer has 11560 of iraffic
thermometer-zero ; Sufficient outdoor | 2160
degrees F play area/60
Flooring in good repair | 2010 square feet per
child
Hazardous materials/ 1650 || Stable rails to 2180
Out of reach prevent fails
Individual paper 1810 INDOOR PLAYGROUND
towelsicloth Gross motor | 2170
Insect/Rodent Control 1720 equipment
Indoor play area, if 2170
Kitchen clean and in 1740 na outdoor play
good repair area ‘
Kitchen clean and 2070 Sufficient Play 2170 |
equipped for storage of Space 60 sq ftin i
food addition to 35 sq ft
Kitchen items clean 1700 Equipment clean, 2180
safe, in good repair
Kitchen Sink-3 1520 Meets physical 2180
compariments i developmental
Liquid soap available 1810 needs of children in
different age groups
Openings protected 1730/2030 ; DIETARY [TEMS

I | windows, doors, | Appropriate food | 1460

{ | stoves, fumnaces, quantities served

! pipes, stairs i i Appropriate sized | 1490

i Paint in good repair 2010 ; | utensils, chairs,

! . tables

Z Refrigerator 1570 ‘ Breakfast, Snack, | 1450

I | thermometer-45 Lunch, Dinner
degrees or below Nutritional 1470/
Room Temperature 2050 Requirements 1480
68-82F/658-75F MEDICATION ITEMS
Shelves/ Storage 2210-2220 Locked Medicine 1300
Tollets clean and in 1810 Medicine Labelied/ | 1300
good repair Date/Criginal Bottle
Trash cans covered 1810 ar Container

Administration of 1280-
Utensils clean in 1580 Medicine : 1290
Kitchen | HEALTH, SAFETY AND COMFORT (440)
Vents Clean 2010

|| Walls in good repair 2010

|

|| Watertemp.is 110 1810

1 degrees F or less
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# 0630-0880 TITLE HIRE STAFF 0720 720 0540 0051- 0241-0243 880 0560
0760-0780 DATE WORK FIRST AID CPR 0870 0055 CRC ORIENTATION 0880
STAFF SCHEDULE T8 CAN TRAINING
SUBSTITUTES
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[image: image5.png]CLASSROOM INFORMATION

PROGRAM ITEMS

Seating provided for | 2260

staff
Separate groups, if | 1140
school age
Sufficient activity 110
time
T.V. orvideo 1130
vigwing limited to
program

BOTTLE PROCEDURE
Bottle Labeled/ 1400
Govered/
Refrigerated
Bottles shail notbe | 1410
propped
Drinking cups 1430
Refrigerator / 1550-
Freezer 1570
Temperature

DIAPER CHANGING PROCEDURE /TOILETING

Assisting children 1320/
with pofty/toilet 1340

Child Hand Wash 1330

Covered Container 1 1360

for Diapers

Diaper Change 1370/

Procedure 2130

Hand Sink Near 1370/

Diaper Area 2130

Staff Hand Wash 0750

CLASSROOM PHYSICAL PLANT

Flooring in good 2010

repait

Hazardous Materials/ | 1650
Out of children's
reach- Toxic cleaning
supplies, knives,
matches, lighters,
plastic bags, guns
etc.

Paint in good repair 2010

Shelves/ Storage 2210-
2220

Vents Clean 2010

Walls in good repair | 2010

HEALTH, SAFETY AND COMFORT (440}

CLASSROOM NAME
TEACHER
NUMBER OF
CHILDREN
AGE GROUP OF
CHILDREN
NUMBER OF STAFF
NAME OF OTHER
STAFF !N ROOM
NAME OF OTHER
STAFF IN ROOM
NAME OF OTHER
STAFF IN ROOM
TIME IN ROOM
SUPERVISION TAG COMMENTS
Group Size 970-1010
Staif ta Child 970
Ratio
Supervision 690/
790-1090
EQUIPMENT
Age and 2190
developmentally
appropriate
toys/games
Cords-Out of 440
children’s reach
Cribs Safety 2230
Furniture/ Equipment | 2180
Cigan-in good repair
Individual Covers 2230
Individual Storage 2220
Mats/Cots 2230
Outlets covered 440
Play pens- For play 440
not sleep
Play Space-35 sa.ft | 2010
per chiid for play
Supplies stored - 2250
Accessible to staff
Table and chairs 2200
child size
Tiered cribs not 2240
allowed
Toys Safe 2190
PROGRAM ITEMS
Adeqguate crawling 2120
space/ infants and
foddlers
Children’s personal 1440
items separate
Infant/Toddler 2110
Separate
No protonged wait 1120
time
Programming 1030-
Adequate for children | 1080
Regular routines in 1100

pragramming

Age Staff-Child Group
Ratio Size
Birth-1 1 staff-5 children 10
1-2 1 staff-6 children 12
L 23 1 staff-10 children | 20
3-4 1 staff-12 children | 24
4-5 1 staff-14 children ; 28
57 + staff-15 children | 30
7andup | 1staff-25 children | 30
{For before and
after school
programs;

1 staff-20 children | 30
{For full day care)
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[image: image7.png]CLASSROOM OBSERVATION
NOTES
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Please draw a diagram of the facility layout
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An exit conference must be conducted after each survey

REGULATORY VIOLATIONS THAT WILL BE CITED DISCUSSION ISSUES
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